
Event  Planning - Food, Beverages &  Equipment

Will you be serving or providing food 
& drink at your event?

Do you have a current Food Safety 
Certificate?

Anyone involved in the process of 
organising, cooking, handling, or 
serving food must provide this.

Will you have alcohol at your event?

Do all people planning to serve 
alcohol have a Responsible Service of 

Alcohol (RSA) Certificate?

The process of getting an RSA for an international student 
is different to a domestic student.

 Follow this link if you are an international student: 
https:/ / rsacoursehobart.com.au/ courses/ rsa1/

Domestic students can go through any RTO. 

Complete the FREE Food Safety 
Course before you can run your 

event here

Please upload the completed 
certificate in your event 

application

NO 
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Are you selling the 
alcohol OR charging an 

entry fee, or are they 
both free?

YES

Apply for a Tasmanian Special 
Liquor Permit here

Complete the University Liquor 
Permit Application here *

* If your Special Permit is Pending 
when you complete the University 
Liquor Permit Application - please 

email your Tasmanian Special 
Liquor Permit when you receive it  

to Campus Services 
Campus.Services@utas.edu.au 

and cc Clubs@tusa.utas.edu.au in 
the email at  least  2  business 

days pr ior  to your event

Sell ing alcohol AND/ OR ent ry  fee that  includes cost  of  alcohol

Free alcohol

Do you need any equipment to run 
your event?

Enjoy your event!

Select "Yes" at "Do you need any 
equipment?" when completing your 

event application form on 
Rubric(QPAY). Ensure to log in to 

Booqable with your Club/ Society's 
log-in details for fee-free equipment 

hire. Link Here.

See "Event Planning - Process" 
flowchart for the link to application

YES

NO

Apply for a TUSA Food Permit in 
the Event Application form

Please submit a copy of  your 
Food Safety Certificate here.  

Please upload RSA 
certificate in your 
Event Application 

Form

If you haven' t already 
included it in your event 

application you can lodge a 
separate equipment hire form 

via Booqable here.

tusa.org.au

If you are only giving away 
pre-packaged non-fresh food 
& drink such as sweets, lollies 

and canned/ bottled drink

If you require more information, 
please refer to the Event Planning 

Process flowchart
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Follow venue policy
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